Job Title: Marketing Assistant

Active Motif is a biotechnology company developing innovative tools and reagents for
epigenetics and gene regulation research. Our headquarters is located in Carlsbad California
and we have offices in Europe, China and Japan.

We are looking for a skilled and motivated individual to join the marketing team in our Shanghai
office. As a member of the marketing team your job will be to maintain and update our customer
database, social media operation as well as help with making marketing literature, supplies etc

Interested individuals should submit their resume outlining qualifications and experience to
techchina@activemotif.com.

Responsibilities:

e Maintain and update customer database by entering new and updated customer and
account information, profiling customers, and distributing information as necessary to sales
representatives and distributors.

¢ Routine maintenance and update of WeChat account of Active Motif by composing and
delivering the articles by provided contents or materials.

* Prepare and manage marketing publicity for conferences, seminars and trade shows. Attend
events if required.

* Print and manage marketing literature such as brochures, flyers, posters etc.

+ Other duties as needed.

Required Qualifications:

e Bachelor’s degree.

» More than 1 year marketing related working experience. Experience in life science industry
is highly preferred.

» Working knowledge of windows office suite including Excel. Good command of PS or Al.

* Previous experience in WeChat operation

* Good command of spoken and written English is preferred.

* Attention to detail.

» Good people skills.
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